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Notes:

(1) Parental 
authorisation needed for 
students under 18 years

(2) Copy of current 
Public Liability insurance 
must be supplied with 
initial application for 
each calendar year

(3) Register and task 
through ECM

*Please consider that 
most work experience 
placements are 35 hours 
duration unless 
specifically identified 
otherwise

(4) All correspondence 
to be registered in ECM

(5) Student to contact re: 
hours of work and any 
special requirements

(6) Go to People & 
Culture intranet page 
Useful Information and 
Forms for induction 
forms

(7) Forward to Records 
for registration
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